Portfolio Management
Quick Start Guide

Portfolio Management refers to the process of allocating, tracking, and reporting and managing all
of the grant funds that PCCD receives and administers. Functions within Portfolio Management
include tracking the awards and expenditures by funding stream, managing split funding streams,
monitoring funding lapse dates, distributing the appropriate funds to projects and transferring funds
from one project to another.

FISCAL MAINTENANCE

Adding a New Funding Stream or Funding Stream Category

Click on the “Portfolio Management” tab in Egrants.
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You will be transferred to the “Fiscal Report Listing” screen. Click on the “Fiscal Maintenance”
hyperlink. \
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Back Button will nottake you back pages, instead use the application menus and controls.

@ Logoff

Iaints = | Contacts

Reporting | External Menu

Audits

Project Management | fPortfolio Management (| VWork Manager

Fiscal Maintenancep!scal TrackingProgram AllocationPragram Maintenance

User Management | Funding Announcemsa

FISCAL REPORT LISTING

Report Name

H-1 Financial Status Report

Quarterly Expenditure information by Federal Grant

R-1 Financial Status Report Category breakdown of funding allecations by fund type and year.
Applicatien Control Run Status of funds available to award by fund type and year.
Grant Run (County Run) Listing of approved sub-grants (by County, Fund Type & State Senate/House Districts).

Ci IMeeting / Project Summary Create the Commission Meeting Summary and/or the Project Summary Reports for selected sub-grants

You will be transferred to the “Maintenance Options” screen. Click on “Funding Stream
Maintenance.”
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You will be transferred to the “Funding Stream Maintenance Listing” where a grid displaying all
of the “Funding Streams” currently available appears. To view detail on established funding
streams, click on the hyperlink of the desired funding stream. To add a new funding stream, click
on the “Add New Funding Stream” button. You will be transferred to the “Funding Stream
Details” screen shown on the next page.
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Eﬁ % @ Logoff

Audits | ! = e

User Management | Funding Announcement | Project Management |[PorifoliodManagementy| Vvork Manager Contacts Reporting | External Menu

Fiscal MaintenanceFiscal TrackingProgram AllgcationProgram Maintenance

FUNDING STREAM MAINTENANCE LISTING

FundStream Name Short Name

Community Policing Prefessional Pregram CPPP Federal

COPS I Intiative Grants COPS-MIG Federal

EUDL Underage Drinking EUDL Federal

Forensic Science Improvement Program FSIP Federal

ISAS Grant I1SAS Federal

JABG Block Grant JABG Federal

JAC JAG Federal

JP Title V/ Incentive Title v Federal

Iational Criminal Higtory Imprevement Pregram MCHIP Federal

Project Safe Anti-Gang Indy-Marion County P3SM-AG IM Federal

Project Safe Neighborhood Anti-Gang North PSN-AG M Federal

Project Safe Neighborhood Anti-Gang South PSN-AG & Federal

Projsct Safe Neightorheed North PSN-M Federal

Project Safe Neighborhood South PSN-5 Federal

Recovery Act Byme JAG ARRA-JAG Federal

B ubstance Abuse Treatment of State Prizoners Program RBAT-8P Federal
Safe Haven SH State

Safe Schecls SSCA Federal

2T0P STOP Federal

TITLE Il FORMULA GRANT Title 1l Federal

Traffic Safety - Demo TS-Demao Federal

Wictims Of Crime Act VOCA Federal

Victime of Crime Act - Initial VOCA Init Federal

WOCA Victims Assistance VOTAVA Federal

v fictims Compensation VQCAVC Federal

Cancel |
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Enter the required information for a new “Funding Stream.” Click on “Save” when you are
finished. To add a new funding stream category, click on the “Add New Category” button in the

middle of the page.
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@ Logoff

2 | Contacts | Begorting ‘ External lenu

Audits

User Management | Funding Announcement | Preisct lanagement ‘ Porifolio Management | York lanager
1ceFiscal TrackinaProgram AllocationProgram Maintenance

Fiscal

IUNDING STREAM DETAILS

w -~ Last Update By:
Last Update Date:

Funding Type: Federal State
Status: * I—;[
Funess [
Funding Stream MName: * |
Program Abbreviation: * l—
Fiscal Abbreviation: l—
croax [

Funding Agency (if applicable). * [ [~

Funding Stream Categories

Add New Category

Mo records found!

[ Gk [ e S
Save Delete Cancel

Fleas technical comments and problem:
©2011 Indiana Criminal Justios Institute. All rights
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Back Button wil nottake you back pages, instead use the application menus and controls

@ Logoff

External lieny

Contacts ‘ Reporting

Maintenance

Audits

User lanagement | Fundin Eroject Management || Bortfollo Management | vork lianager

aram AllocationProgram Llaintenance

Fiscal iscal Tracking

FUNDING STREAM DETAILS

& Last Update By: I i
Funding Type: Federal State Last Update Date: Enter Category’

e S “Description,” and “Status”
in the appropriate blocks.

Funding Stream Name: *

Program Abbreviation: * ,—
| Click on the “Update”

Fiscalapbreaton [
- button on the line you are

Funding gency (i applicable) * [ =l .
working on. Remember to

Funding Stream Categories
« 2
Add New Category Save your work.

\

S T bescrpton
Update | Cancel ng Active ¥

Save | Delete | Cancel
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Adding Funding Award Categories and Attachments

Click on the “Portfolio Management” Tab. You will be transferred to the “Fiscal Report Listing”

page. Click on “Eiscal Maintenance” hyperlink. You will be transferred to the “Maintenance
Options” screen. Click on the “Funding Award Maintenance” hyperlink. Select from the

dropdown list the “Funding Stream” that you want to add the “Categories and/or Attachments” to.
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) @ Lowtt
User! Funding A Project | Portfolio Management || WWork Manager | Audits ‘ Maintenance | Contacts | Reporting | External Menu

Fiscal MaintenanceFiscal TrackingProgram AllscationProgram Maintenance

FUNDING AVARD MAINTENANCE LISTING

Add New Funding Award |

Funding Stream: * |Commumt~; Policing Professional Program j

Mo records found!
Funding Year Funding Stream Amount Awarded Start Date
Cancel

System will timz out 3t 15:42:12 AN
Ramzining time: 1813
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Back Button will nottake you back pages, instead use the application menus and controls.
E? @ Logoff
User Management | Funding Announcement | Project Management |FPortfoliollanagement WWork Manager ‘ Audits | Maintes e | Contacts | Reporting | External Menu
Fiscal MaintenanceFiscal TrackinaProaram AllecationProgram Maintenance
FUNDING AVWARD MAINTENANCE LISTING
Add New Funding Award
Funding Stream: * ISafe Haven j
Funding Year Funding Stream Amount Awarded
2011 Safe Haven $10,000.00 92812011
Cancel
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You will be transferred to the “Funding Award Details” screen. Scroll to the bottom of the screen.
Click the “Add New Category” button. /
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@ Logoff

Userl. Funding A Project | ‘ Bortfolio Management || iwork Manager | Audts | L | Contacts | Reporting ‘ External Menu
Fiscal Mai [ iscal TrackingProgram AllocationProgram Maintenance
Funding Stream: Safe Haven Funding Type: State
FUMNDING AVARD DETAILS
Funding Year. * (2011 Last Update By: Sir Barry Reber
Status: * | Active - Last Update Date: 9126/2011 2:57:13 FIM
Account Code
Fund: [F040110000 Federal Award Number:
Costcenter [3157001000 Amount Requested™ |10 000
@IL Account [9999909 Awardidppropriation Amount: 10,000
Internal Order # Interest |0.00
Interest Period (as of):
Line It
e fiem Total Award & Interest:
Flan Adjustment Percent Date Requested:” |9 o
Minimum Match Requirement: Start Date: |9/26/2011
Type of Match Lapse Date: [9/30/2012
Watch Formula #Fastlapse Days: |30
Waximum Admin Percent: Closing Date:Z [10/30/2012]
Minimum Pass Thru Percent
Statutery Autfic
Fayment is for formula grant Der CONTYact. =]
Draw Daw
=
=i
Funding Award Categories Award Documents

Add New Category | Load Previous Categories I Add Attachment
Award Category Allocation Amount Stream Category Atiachment | Desciption _____|
| 05 01

510,000.00

Total Allocated: 10,000 I

Save | Delete | View History | Cancel |

schnical comments and
riminal Justice Institute. All
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You will be transferred to the “Category Details” screen. Enter the required fields. Click on “Save.”

Earants e

Back Button will not take you back pages, instead use the application menus and controls.

@ Logoff

Contacts | Reporting | External Menu

User Management | Funding Announcement | Project Management | PortfoliolManagement | \vork Manager | Audits | Maint =‘
Fiscal MaintenanceFiscal TrackingProgram AllocationProgram Maintenance

Funding Stream: Safe Haven Funding Year: 2011 Funding Type: State

CATEGORY DETAILS

Funding Year Category Mumber: * Last Updated By:
Last Updated On:
Amount Allocated: * [0 P

Dascription: ;I Funding Stream Category Number: = -

Delste | Cancel

Note: The amount displayed in the “Amount Allocated” column field can be changed. When you
select the “Funding Stream Category Number” the screen will refresh and a definition of the
“Funding Stream” will be display below the dropdown box.
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You will be transferred to the “Funding Award Details” screen. Click the “Add Attachment”
button. \
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Back Button will nottake you back pages, instead use the application menus and controls.

il @ Logoff
ding Announcement | Project Management | Portfoliolanagement’ | Yvork Manager | Audits Maint: < | Contacts Reporting | External lleny
Fiscal MaintenanceFiscal TrackingProaram AllocationProgram Maintenance
Funding Stream: S Vi Funding Type: State

FUNDING AWARD DETAILS

Funding Year. * |2011
Status: * I,&clwe &

Account Code

Fund IW
Cost Center: [8157001000
GIL Account IW
Internal Order # I—

Line Item I

Plan Adjustment Percent IWUCI
Minimum Match Requirement IWUCI 000

Type of Match: | In Kind e

Watch Formula IPercem of Total Budget =

Maximum Admin Percent

IU
Minimum Pass Thru Percent I[]

Last Update By: Sir Barry Reber
Last Update Date: 9/26/2011 3:57:13 FIM

Federal Award Mumber: [ |
Amount Requested:® W
Awardidppropriation Amount: W
Interest ICICICI—
InterestPeriod (as ofi: [ |

Total Award & Interest

Date Requested:* |9/26/2011

Start Date: |9/26/2011

Lapse Date: |9/30/2012
#PastLapse Days: |30

Closing Date X |10/30/2012)

Statutory Authority:
Payment is for formula grant per contract. :I
=l
Draw Down Restrictions: =
=
Funding Award Categories Award Documents

Add New Category | [load Previous Categories | Add Attachment
Award Category Allocation Amount Stream Category Attachment Description

05 $10,000.00 01

Total Allocated 10,000

Save | Delete | View History | Cancel I
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You will be transferred to the “Attachment Details” screen.

Systerm will tim= ot st 02.02.42 A
ICI S=maining tim=: 19:40
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Back Button will nottake you back pages. instead use the application menus and contrals
E;) @ Logoff
User Management | Funding Anncuncement | Project Portfolic Work Manager | Audits | e | Contacts Reporting | External lenu
Fiscal MaintenanceFiscal TrackingProgram &llocationProgram Maintenance
Funding Stream: Safe Haven Funding Year: 2011 Funding Type: State

ATTACHMENT DETAILS

Last Updated By:

Attachment Name: * | Browse Last Updated On:

Description: * ;l

=

Cancel |

Flzsss sz
©2011 Indisna Criminal Justice Institute. All Unauth

schnics| commants and pro

tCAI LA
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Type the “Attachment Name” in the text box and a description in the “Description” box.

If you do not know the name of the attachment click on the “Browse” button and the dialog box
that opens will allow you to look for the file. Once found, click on the “Open” button. The file
will not open but the path to the file will be displayed in the “Attachment Name” box. Click on
the “Save” button.
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FISCAL TRACKING

Running an R-1 Financial Status Report

Click on the “Portfolio Management” Tab. You will be transferred to the “Fiscal Report Listing”
page. Click on the “R-1 Financial Status Report” hyperlink in the “Report Name” column. You
will be transferred to the “R-1 Report Criteria” screen.
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Back Button will nottake you back pages, instead use the application menus and controls

E? @ Logoff

Audite | Maint:

User Management | Funding Announcement | Project I.Ianagsmsnt% Portfolio Management ( VWork Manager e | Contacts ‘ Reporting | External Menu

Fiscal MaintenanceFiscal TrackingProgram AllacationProgram Maintenance

FISCAL REPORT LISTING

H-1 Financial Status Report CQuarterly Expenditure information by Federal Grant.
R-1 Financial Status Report Category breakdown of funding allocations by fund type and year.
Application Contrel Run Status of funds available to award by fund type and year.
Grant Run (County Run} Listing of approved sub-grants (by County, Fund Type & State Senate/House Districts)
ion lfesting / Project Summary Create the Commission Mesting Summary and/or the Praject Summary Reports for selected sub-grants.

Select the “Funding Stream” using the dropdown list. The screen will refresh and all valid “Fund
Years” will be available for selection in the “Fund Year” drop down. Select the appropriate
“Fund Year.” Click the “View Report as PDF” or “View Report as Excel” button. A new
window will open and a report will be displayed.
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Egrants L o
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Back Button will not take you back pages, instead use the application menus and controls

E? @ Logoff

User I Funding Announcement | Proiecth Portfolic Management | Work Manager

Audits | ! | Contacts | Reperting | External Menu

Fiscal MaintenanceFiscal TrackingProgram AllocaticnProgram lMaintenance

R-1 REPORT CRITERIA
FILTER CRITERIA:

Funding Stream: [AJ M
Fund Year| ~

ew Report as PDE | View Report as Excel | Cancel
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To print the report, right click on the report and select “Print”. You now have two windows open.
Close the report when you are finished by clicking on the “x” in the upper right corner.

(el flc-i\ Indiana Criminal Justice Institute

Calibigl Justsy Lisdiyis J‘
R-1 Financial Status Report

Fund Year: 2011 Fund Type: SH-2012 Award Amount: 1000000
Plan Plan % of Plan Plan # of Federal Money
Category Allocation Adjustment  Adj. Minimum Maximum Awards Awarded
05 10,000.00 10,000.00 100 0.00 20,000.00 0 0.00
Plan Total: 10,000.00 Award Totals: 0 0.00

Running a Grant Run (County Run) Report

Click on the “Portfolio Management” Tab. You will be transferred to the “Fiscal Report Listing”
screen. Click on the “Grant Run (County Run)” hyperlink in the “Report Name” Column. You
will be transferred to the “Grant Run Criteria” screen. Click on the “Add Sub-grant” button.

i P System will lims oot at, 09:22:33 A
£ ifl’(-:i\ | E=msining tims 18:57
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Back Button will nottake you back pages. instead use the application menus and controls
Eg’ @ Logoff
User Management | Funding Anncuncement | Project Management Portfolio Management || ‘vork Manager | Audits | Mainter e | Contacts Reporting | External lenu
Eiscal MaintenanceFiscal TrackingProgram AllocationProgram Maintenance
GRANT RUN CRITERIA
Add Sub-grant | Remove Selected Rows |
Select All
[ Seect | G | fundSirem ward Dote

Cancel
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You will be transferred to the “Grant Run Report Select Sub-grant” screen. Enter criteria into the

fields and then click on the “Search” button.

Indiana
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: Egrants

Back Button will not take you back pages, instead use the application menus and controls.

Contacts | Begorting ‘

Audits | Iaint: £

User ldanagement | Funding Announcement | ProjectManagement |FPortfolio Management | .Vork Manager
Fiscal WMaintenanceFiscal TrackingProgram AllocationProgram Maintenance

GRANT RUN REPORT SELECT SUB-GRANT

Award Date Range Start: Award Date Range End:
Applicant: l— County: m
State House District: m
State Senate District: m
Funding Stream: | [All] hd Search

Keywords: [Accountability il
Advocacy
Aftercare
Altematives to Detentior x|

Add Selected Sub-grants | Cancel |

Select All
Scici(Grani Fun SircamYear AppéconilAword DatelCounis

Plesss sand tachnical commants
©2011 Ingians Crimina| Justice Institute.

External lenu

@ Logoff
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Records that match your search criteria will be displayed.

= v - e |
Egrants o I
Ula 3 ; Criminal Justice Ine J-‘
Back Button will not take you back pages, instead use the application menus and controls.

It @ Logoff

Maint: e

ontacts

User I Funding 4 Project I Porifolio Management | ‘Vork ldanager ‘ Audits Reporting ‘ External Menu

Fiscal MaintenanceFiscal TrackingProgram AllocationProgram Maintenance

GRANT RUN REPORT SELECT SUB-GRANT

Award Date Range Start |01-’[]1-’2009 Awvard Date Range End |12-’31-’2011
Applicant I— County: | [All] =
State House District Im
State Senate District [[AI] =]
Funding Stream: m Search

Keywords [Accauntability
Advocacy
Aftercare
Alternatives to Detentior x|

Add Selected Sub-grants | Cancel |

Select All |
B T

001 VOCA 2011 YWCA of Greater Indianapaolis 0919/2011 Marion
1002 TS-Demo 2011 YWCA of Greater Indianapolis 09/29/2011 Marion
1002 VOCA 2011 YWCA of Greater Indianapolis 09/28/2011 Marion
WOCA 2011 YWCA of Greater Indianapolis 09/28/2011 Marion
1008 VOCA 2011 YWCA of Greater Indianapolis 09/29/2011 Marion
1008 WOCA 2011 YWCA of Greater Indianapolis 09/27/2011 Marion

i M i A i M |

Flease send technicel comments and
©2011 Indiana Criminal Justioe Institute. Al
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Select the grants of interest by clicking on the select checkboxes in the left column. You may
select one or more. Choose the “Select All” button if you want to select all grants. Once you are
finished selecting, click on “Add Selected Sub-grants.”

Indiana : ;/_\

Criminal Justice Ins

E? @ Logoff

Iaint &

User Management | Funding Announcement | Projectldanagement || Eortfolio Mansgement | York Manager

Audits

Contacts | Reperting | External Menu

Eiscal MaintenanceFiscal TrackingErogram AllocationProgram Maintenance
GRANT RUN REPORT SELECT SUB-GRANT
Award Date Range Start: W Award Date Range End: W
Applicant: l— County: | [All] hd
State House District [[AI] =]

State Senate District: [[All] =
Funding Stream: | [All] = Search

Keywords: [Accountability
Advocacy
Aftercare
Altemnatives ta Detentior=|

Add Selected Sub-grants | Cancel |

Select Al
[Select/Grant id Fund Stream Year ___Applicant ____|
r N

1001 VOCA 2011y of Greater Indianapolis 09/19/2011 M
ml 1002 TS-Demao 2011 YWCA of Greater Indianapolis 09/29/2011 Marion
W 1003 VOCA 2011 YWCA of Greater Indianapolis 09/28/2011 Marion
v 1004 VOCA 2011 YWCA of Greater Indianapolis 09/28/2011 Marion
W 100¢ VOCA 2011 YWCA of Greater Indianapolis 09/29/2011 Marion
r

100€ VOCA 2011 YWCA of Greater Indianapolis 09/27/2011 Marion

= nd technical comments and problem.
®2011 Ingizns Criminal Justios Insti
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You will be transferred back to the “Grants Run Criteria” screen and only the grants you selected
will be displayed. Click on the “View Report” button.

e = ) /\
{_ arants Indiana IGl
) Fpte .
L._: cr 3 Criminal Justice Institite J‘
[ -~
Back Button will not take you back pages, instead use the application menus and controls.
E? @ Logoff
User lanagement | Funding Announcement | Projectlanagement | Bortfolio Management | Work Manager | Audts | Maintenance | Contacts | Reporting | External lenu
Fiscal MaintenanceFiscal TrackingPragram AllacationProgram Maintenance
GRANT RUN CRITERIA
Add Sub-grant | Remove Selected Rows |
Select All
| Select | Grantid | FundStream | Year |
2 1003 VOCA 20M YWCA of Greater Indianapolis 09i28/2011 Marian
I 1004 VOCA 20m YWCA of Greater Indianapelis 09i28/2011 Marion
~ 1008 WVOCA 20 YWCA of Greater Indianapalis 09/29/2011 Marian

Wiew Report Cancel

You will be transferred to a displayed report.  To print, right click on the report and select “Print”.
When finished, click on the “x” to close the report. You will return to the “Grant Run Criteria”
screen.

e flr(_:]\ Indiana Criminal Justice Institute
G 11T 1Tl § ST CER TS UTITEY J" Grant Run Report

Marion County Details:

Fund Award Project

Type Applicant Federal State Total Date Sub-Grant Start End

VF YWCA of Greater Indianapolis 40,000.00 0.00 40,000.00 09/2872011 1003 01/01/2012 - 12/31/2012
State Districts Project Contact: MR SAM SMITH

Short Title: CHURCH AFTERCARE PROGRAM
110 Market Street, Indianapolis, IN 46204-6622
Tel 317-555-1212
Brief Desc:  THIS PROGRAM WILL PROVIDE SUBSTANCE ABUSE
TREATMENT TO NON-\
VF YWCA of Greater Indianapolis 6,100.00 0.00 6,100.00 092382011 1004 11/01/2011 - 10/31/2092
State Districts Project Contact: MISS ANN HELPER
Short Title:  BULLYING PREVENTION
110 Market Street, Indianapolis, IN 46204-5562

Tel 317-555-1212
Brief Desc:  PROVIDE BULLYING PREVENTION EDUCATION
THROUGH THE OLWEUS SYS
VF YWCA of Greater Indianapolis 0.00 0.00 0.00 09292011 1005 09/28/2011 - 12/31/2012
State Districts Project Contact:  MS. JUDY JONES
Senate 001 ShortTitle: RE-ENTRY
110 Market Street, Indianapolis, IN 46204-3362
Tel 217-555-1212
Brief Desc:  RE-ENTRY PROGAM
Type VF Totals: 46,100.00 0.00 46,100.00
County Totals: 46,100.00 0.00 46,100.00
Report Totals: 46,100.00 0.00 46,100.00

Page 1of 1 Run at: 11/23/2011 9:27:06 AM
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Commission Meeting / Project Summary

Click on “Portfolio Management” tab. You will be transferred to the “Fiscal Report Listing”
screen. Click on the “Commission Meeting Summary” hyperlink in the “Report Name” column.

Indiana
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@ Logoff

Back Button will nottake you back pages, instead use the application menus and controls

Reporting ‘ External Menu

Maint e | Contacts

Audite

User Management | Funding Anncuncement | Project Management |[SPortfoliodManagements | ‘vork lanager
Fiscal MaintenanceFiscal TrackingProgram AllocationProgram Maintenance

FISCAL REPORT LISTING

Report Name SCI n
Quarterly Expenditure information by Federal Grant

H-1 Financial Status Reoort
R-1 Financial Status Report Category breakdown of funding allocations by fund type and year.
Application Centrol Run Status of funds available te award by fund type and year.
Grant Run (County Run} Listing of approved sub-grants (by County, Fund Type & State Senate/House Districts).
£ IMzeting { Preject Summary Create the Commission Meeting Summary and/or the Project Summary Repors for selected sub-grants.

. Click on

You will be transferred to the “Commission Meeting/Project Summary Reports” screen

the “Add SubGrants” button.

- ¢ - H
{_— arants . Vi Indiana
ey & ~ § — Criminal Justice Ins J‘
== \\ i
R o >
Back Button will notYake you back pages, instead use the application menus and controls.
i@ Logoff

Reporting | External Menu

Contacts

Auditz

Portfolio Wiork Manager

User Management | Funding Announcement | Project

Fiscal MaintenanckFiscal TrackingProaram AllocationProgram WMaintenance

N MEETING / PROJECT SUMMARY REPORTS

Add SubGrant(s) | Remove Selected Rows |
You may either select an existing saved search result to view or edit, delete an existing saved search result or choose to create and save a new list of grants,

Select an existing saved result I ¥ | Load Delete | Save
Select All

Flease select a report to view: *

Ready for Commission’.

Cancel

"NOTE: Clicking the View Commission Mtg Summary Rpt button will only show those documents whose status is 'Open - Received’, ‘Open - Under Review', 'Open - Quastions’, 'Open - Returnad or 'Open -

Page 16 of 30
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You will be transferred to the “Commission Meeting Summary Select Sub-grant” screen. Select
the “Commission Meeting Month” using the dropdown list. The month you select will show in

the dropdown box.

Select the “Commission Meeting Year” from the dropdown. Click on the

“Search” button. Select the grants of interest by clicking on the select checkboxes in the left
column. You may select one or more. Choose the “Select All” button if you want to select all

grants. Click on the “Add Selected Subgrants” button.

= e"’mh\% ‘ Systam will time o0t 5 I- |
Earants Indiana Gl Sensinng ime 195
8 ('L eelB Criminal Justice InsHESIRN °
= /
Back Button will nottake you back pages mstead use the application menus and controls
E? @ Logoff
User | Funding Project I Portfolic Management Work Manager | Audits | Mainte -4 ‘ Contacts | Reporting ‘ External Menu
Fiscal WaintenanceFiscal TrackingProaram AllocationProgram Maintenance
COMMIS SION MEETING / PROJECT SUMMARY SELECT SUB-GRANT
Grant ID: |4 Commission Meeting Manth: | [All] A
Applicant Agency Commission Meeting Year: m
Recipient/ Allocation Agency Status: | [All] j
County: | [All] hd Fund Awards: | [All] =
Fund Announcement |[AH] j Search |
Add Selected Sub-grants | Cancel |
Select Al |
I T N S S "1 S

1001 YWCA jfgreater\nmanapjus VOCA q:mtlh3< Application DQ f29/2011 Harljn
|— 1002 YWCA of Greater Indianapalis RDP 09/29/2011 Iarion
r 1003 YWCA of Greater Indianapolis Church Aftercare Program 09i28/2011 Waricn
r 1004 YWCA of Greater Indianapalis Bullying Prevention 09/28/2011 Marion
[} 1005 YWCA of Greater Indianapolis Re-entry 09/29/2011 Warion
I 1008 YWCA of Greater Indianapalis Advocates for Child Victims 09/27/2011 Iarion
r 1007 YWCA of Greater Indianapolis Test... Waricn
r 1008 YWCA of Greater Indianapalis Victim Services for Immigrants Marion
r 1009 YWCA of Greater Indianapolis Rugburns and barked shins Marion
| 1010 YWCA of Greater Indianapolis Grace House Warion
r 101 YWCA of Greater Indianapalis Grant Test Warion
I 1012 YWCA of Greater Indianapolis Warion
r 1013 YWCA of Greater Indianapolis test Marion
| 1015 YWCA of Greater Indianapolis Test Warion
r 1016 YWCA of Greater Indianapalis Test Warion

Note:

When doing the “Search” you can alternatively search by Grant ID, Applicant, Recipient,

County or Status.
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You will be transferred to the “Commission Meeting/Project Summary Reports” screen. You can
select Grant ID records to remove by selecting the desired record(s) and clicking on the Remove
Selected Rows button. Also, you can indicate the order of how the Grant ID will be reported by
assigning Grant ID record a sequence number. On the bottom of the screen, you will need to select
a report to view (Commission Meeting Summary Report”, “Project Summary and Analysis” and
“Project Summary Chart Report”. Once selected, a “View Report as PDF” button will appear.
Click on the button and the selected report will be displayed. To print, right click on report and
select “Print”. When finished, click on the “x” to close the report.

= . fi\
- Egrants g i

Back Button will not take you back pages. |nstead use the application menus and cantrals

) @ Loyoff

Audite ‘ !

User Management Funding Announcement Project Management Portfolic Management Work WManager Contacts | Reporting External Menu

Fiscal MaintenanceFiscal TrackingProgram AllocationProgram laintenance

COMMISSION MEETING / PROJECT SUMMARY REPORTS

Add SubGrant(s) | Remove Selected Rows I
‘You may either select an existing saved search result to view or edit, delete an existing saved search result or choose to create and save a new list of grants.

Selectan existing saved result | = Loe:\l Delete Save
Select All

r 1 1001 YWCA of Greater Indianapaolis VOCA Sandbox Application 09/29/2011 Marion
r [ =2 1002 YWCA of Greater Indianapolis ROP 09/29:2011 Marion
r |—3 1003 YWCA of Greater Indianapalis Church Aftercare Program 09/28/2011 larion
r l—:l 1004 YWCA of Greater Indianapolis Bullying Prevention 09/28/2011 Marion
[l I—E 1008 YWCA of Greater Indianapalis Advocates for Child Victims 09/27/12011 Marian
- [ & 1008 YWCA of Greater Indianapalis victim Senvices for Immigrants Marion
r |—7 1009 YWCA of Greater Indianapolis Rughburns and barked shins Marion
r I—B 1010 YWCA of Greater Indianapalis Grace House Marian

Please selecta report to view: *

© Commission Meeting Summary’
s Project Summary and Analysis
s Project Summary Chart Repart

" MNOTE: Clicking the View Commission Wtg Summary Rpt button will only show those documents whose status is ‘Open - Received’, "Open - Under Review’, "Open - Questions, ‘Open - Returned or ‘Open -
Ready for Commission

Cancel
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Project Summary and Analysis - Example

by Ltk

Project Title:
Applicant:
Recipients:
Project Duration:

Project Cost:
Federal

State

Project Income
Interest

State Match
Cash Match (New
Approp.)

In-Kind Match

Total Budget by C

Sl Juatss ialiuiy

Project Income Match

i

INDIANA CRIMINAL JUSTICE INSTITUTE

ACTION ITEM
Meeting Date:

Victims Of Crime Act - Victims Services - Victims of Crime Act

Project Summary And Analysis

Victim Services for Immigrants
YWCA of Greater Indianapolis
YWCA of Greater Indianapolis
12 months beginning July 1, 2011

0.00
0.00
0.00
0.00

W W D B

0.00
0.00
0.00

LI A

Total:

ateqory:

Personnel
Employee Benefits
Travel (Including T
Equipment
Supplies & Operati
Expenses
Consultants
Construction
Other

Project Summary:

Staff Analysis and

13,000.00
0.00
0.00
0.00

raining)

“ B P B

ng

200.00
0.00
0.00
0.00

Total: 13,200.00

LU T AT

Recommendation:

13,200.00 100%

0%
0%
0%
0%

0%
0%
0%

13,200.00 100%

Advocacy for immigrant victims in Allen County

Subgrant No.
1008

Portfolio Management Quick Start Guide
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PROGRAM ALLOCATION

Click on the “Portfolio Management” tab. You will be transferred to the “Fiscal Report Listing”
screen. Click on the “Program Allocation” hyperlink. You will be transferred to the “Plan Year”
screen. A list of “Plan Years” already in existence will display. Click on the “Plan Year” you
wish to review.

= i~ o= /_\ ‘ i
Egrants i1
L &5 & » L'l { o
- . NS
l% Back Button will not take you back pages, instead use the application menus and controls.
E‘? @ Logoff
User Management | Funding Announcement | Project Management | Porfolio Management’ | Vyork llanager | Audits | K £ | Contacts ‘ Reporting ‘ External Menu

Eiscal MaintenanceFiscal TrackinaProgram AllocationProaram Maintenance

PLAN YEAR

You will be transferred to the “Program Areas” listing page. These are all valid “Program Areas”
for this “Plan Year.” Click on the “Program Area” you wish to work with.

- g P ¢ l/_\
Egramnts g Il
- N
Back Button will not tak back page: tead use the application me d trol.
= @ Logoff
| TrackingProgram Progi 1
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You will be transferred to the “Funding Areas” screen. Click on the “Funding Area” you
wish to review or the “View History” hyperlink for the funding area you wish to review.

Indiana
Criminal Justice Ins

@ @ Logoff
% User Management | Funding Announcement | PrejectManagement | EortfolioManagement)| \Vork Manager | Audfs | IMaint: e | Contacts | Reporting | External Menu
Fiscal MaintenanceFiscal TrackingProgram AllocationProgram Maintenance
Plan Year: 2011 Program Area: Victims Services

FUNDING AREAS

Funding Area /Amount Allocated|Funds Awardeclcurrenl Funding Requested|Anticipated Amount Not Used|
Wictims of C ct $2,000,000.00 591,300.00 51,908,700.00 513,254.00 51,895 446 00 View History
Victims of Crime Act - Initial ~ $1,000,000.00 $0.0051,000,000.00 50.00 $1,000,000.00 View History,

$3,000,000.00(  $91,300.00/$2,908,700.00 54.00 $2,895,446.00)
Cancal

Clicking on the “Funding Area” hyperlink will transfer you to the Project Listing screen shown
below. Click on any of the “Grant ID” if you wish to review.

Indiana

Criminal Justice Ins

Egrants

N, a

Back Button will nottake you back pages, instead use the application menus and contrals
i) @ Logor
User Management | Funding Announcement | Project Management || Poriioho Management | ivork Manager | Awudis | Lain: £ | Contacts | Reporing | External Menu
Fiscal MaintenanceFiscal TrackinaProgram AllocationProaram laintenance
Plan Year: 2011 Program Area: Victims Serices Funding Area: Victims of Crime Act

PROJECT LISTING

(Grant ID) Appiication Title Funding Awarded Funding Requested|

VOCA Sandhox Application YWCA of Greater Indianapolis $14,000.00
Church Aftercare Program YWCA of Greater Indianapolis $40,000.00
Bullying Prevention YWCA of Greater Indianapolis. §6,100.00
1 Re-entry YWCA of Greater Indianapaolis $0.00
1 Advocates for Child Victims  YWCA of Greater Indianapolis $31,200.00
1007 Test.. YWCA of Greater Indianapolis 50.00
1008 Victim Services for Immigrants YWCA of Greater Indianapolis 50.00
1008 Rughums and barked shins  YWCA of Greater Indianapolis 50.00
1011 Grant Test YWCA of Greater Indianapolis $0.00

T ous] 590000
Cancel |
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You will be transferred to the “Application Main Summary” screen. You are now in Project
Management area and have been transferred out of Portfolio Management in order to review the

application that you selected.

Indiana
Criminal Justice Ins

Egrants

- \ L

Back Button will not take you back pages, instead use the application menus and controls.
) @ Logot
User Management | Funding Anneuncement | Project Management ‘ Portfolio s | Work Manager | Audits | Maint: = | Contacts Rs;cmng| External enu
Search | Commission Updates

Project ‘ Monitoring ‘ Fiscal Details
ommentsPeformance IndicatorsReporting RequirementsDocuments

SummaryBudgetissues.
Status: Open - Awarded

Project Title: Advocates for Child Victims

Original Award Amount: 331,200.00 Adjusted Award Amount: $31,200.00

Grant1D: 1008
Applicant Agency: YWCA of Greater Indianapelis

IMAIN SUMMARY (CURRENT AWARD)

QCA (2011

Fund Announcement: 20122012 /'
Wiew FA Assignment History

SubGrant 1D: 2011-VF-01
Applicant Agency: YAWCA of Greater Indianaccls
FID #: 514

Recipient Agency: of Greater Indianapelis
Project Director: Brother 4] Church Change Project Director
Financial Officer: Lliss Ann Helper Change Financial Officer
Change Primary Contact |

Primary Contact: lis. Judy Jenes

Additional Contacts (0-Grantee: 0-IC)1)

Project Program Area: * |Victims Senvices *

Program Staff Contact * |Ms. Sarah Davis j
Fiscal Contact: * [Ms. Kim Snyder =

Listing of Signatories

Add New Signatory |
Pramerine]

Monitoring: Fiscal: Ok To Pay
Program: Ok To Pay

Start Date: 1/1/2012

Start - End Dales
1006 Create New Modification End Date: 121312012
Invitation Sent Date:
Open - Awarded oe Invitation Date:

Application 1172012 - 12/31/2012
Commission Date:

Award Date:
Project Total Award Amount: $31,200.00

sacates for Child Victims
Advocates to serve child victims of domestic and sexual violence.

Keywords
Add Keywaord

[Accountability =
L _kewoo | Acn______|
Save Cancel

technical commants 3
ne Criminal Justice Institu

Short Project Title:

Brief Project Description:
(maximum 220 characters)

@2011
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Clicking the “View History” hyperlink will transfer you to the “Funding Area History” screen
shown below.

Indiana

Egrants

Criminal Justice Instit

B \ -L‘ -

Back Button will nottake you back pages, instead use the application menus and controls.
il @ Lowft
[% User Management | Funding Announcement | Project Management | PortfolioManagement’ | ‘vork Manager | Audits | i | Contacts Reporting | External Menu

Fiscal MaintenanceFiscal TrackingProgram AllocationProgram Maintenance

Program Area: Victims Services Funding Area: Victims of Crime Act

FUNDING AREA HISTORY

Year
2014 50.00 50.00 50.00
2013 £0.00 50.00 $0.00
2012 50.00 50.00 50.00
2011 52,000.000.00 591,300.00 $1,908,700.00
2010 50.00 50.00 50.00
2000 50.00 $0.00 $0.00

Cancel
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PROGRAM MAINTENANCE

Click on the “Portfolio Management” tab. You will be transferred to the “Fiscal Report Listing”
screen. Click on the “Program Maintenance” hyperlink. You will be transferred to the “Plan.
Year” screen. There will be a list of “Plan Years” that are already in existence. If the “Plan Year”
you need is not listed, click on the “Add New Plan Year” button. The page will refresh and the
new “Plan Year” will be added.

/,“\ ‘ System will time out st 112622 AN |
f: 9 }-, i~ L]_ LR-\. = I(‘l Remaining tims: 19:44
L‘ [ Th v
—
N i L4
Back Button will nottake you back pages, instead use the application menus and contrals
) @ Logoff
User Management | Funding Announcement | Proiect Management |[Bortfolicianagement|| iork Managsr | Audits | Idaints 3 | Contacts | Reporting | External Menu

Fiscal MaintenancsFiscal TrackingProgram AllgcationProgram Maintenance

PLAN YEAR

Add New Plan Year

R [R3 RD R [ R
s EE
R = el el ol

Flesse send technical comments and proble
©2011 Indiana Criminal Justice Institute. All rig
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Select the “Plan Year” you wish to work with. You will be transferred to the “Program Areas”
screen. If the “Program Area” you need is not listed, click on “Add Program Area to the Plan”
button.

ﬂ ‘ Systemn il

o]

Egrants

- Lol /
Back Button will not take you back pages, instead use the application menus and controls
5a) @ Lol
User Management | Funding Announcement | Proiect Portfolio Viork Manager | Audits | e | Contacts ‘ Reporting | External Menu

Eiscal MaintenanceFiscal TrackingProaram AllecaticnProgram Maintenance

Plan Year: 2011

PROGRAM AREAS

Drug and Crime
Generic.
Traffic Safety
Victim: =
Youth Services

Add Pragram Area to Plan Cancel

Flesse send technical comments and proble:
©2011 Ingizna Criminsl Justice Institute. A1l righ

Portfolio Management Quick Start Guide Rev. 11/24/11 Page 25 of 30



You will be transferred to the “Funding Area Maintenance” screen. Enter a “Requested
Amount” and an “Allocated Amount.” You can also add a new “Funding Area” by clicking on
the “Add New Funding Area” button.

Indiana
Criminal Justice Ins

Egrants

ul \ .L‘~i.

Back Button will not take you back pages, instead use the application menus and contrals
5 @ Lowoll
User Funding A Project Portfolio Work Manager | Audits € | Contacts | Reporting | External Menu

Eiscal IMaintenanceFiscal TrackingProgram AllecationProgram Maintenance

Plan Year: 2011 Program Area: Victims Services

FUNDING AREA MAINTEHANCE

Program Area: * Victims Senices
Requested Amount: |szEV KN Last Update By: Sir Barry Reber
Amount Allecated: |32,000.000.00 Last Update Date: 8/8/2011 8:47:31 Al

Total Funding Area Approved Amount: $3,000,000.00

Add Mew Funding Area I Transfer Allocations |
Funding Area Funding Area Approved Amount Funding Stream Funding Stream Allocated Amount

Victims of Crime Act $2,000,000.00 Victims Of Crime Act $2,000,000.00
Victims of Crime Act - Initial §1,000,000.00 Victims of Crime Act - Initial $1,000,000.00

Save | Delete | View History I Cancel |

Flaass s2nd technics| commants ang
©2011 Ingians Criminal Justios Institute. A1l rig
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You will be taken to the “Funding Area Detail” screen. Select the “Funding Area” from the
dropdown list, enter the “Requested Amount™ and “Approved Amount” and change the “Status”
to “Active.” Click on “Add Funding Stream.” Select the appropriate funding stream from the

dropdown. Enter the Amount allocated. Click the “Update” button. Click “Save” and you will be

transferred back to the “Funding Maintenance” screen shown on the previous page. Click on

“Save” again, and you will be transferred to the “Program Areas” screen, also shown on the
previous page.

Egrants Q" =

- .
Back Button will nottake you back pages, instead use the application menus and controls
i @ Logof
User Management | Funding Anncuncement | Project Management |[Porifolio Management || Wiork Manager | Audits | Hainter =| Contacts | Re;cmng| External klenu

Fiscal MaintenanceFiscal TrackingProgram AllecationProgram Maintenance

Plan Year: 2011 Program Area: Victims Services

FUNDING AREAS DETAILS

. g v
Funding Area: * Victims of Crime Act Last Update By: Sir Barry Reber
Last Update Date: 2/8/2011 8:47:31 Al

Requested Amount: = |2,000.000.00
Motes:
-
Approved Amount. = |2 000,000.00
Status: * | Active 'I

Add Funding Stream

[ icton | funcing iream |amount atocated

Select | Delee |vicims Of Crime &t 52,000,000.00

Savel DE\Etel View History Cancel

Plassz

©2011 Ing

g tchnicsl commants snd proslems
Crimina| Justios Institute. All rights
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Transfer Allocation

Click on the “Portfolio Management” tab. You will be transferred to the “Fiscal Report Listing”
screen. Click on the “Program Maintenance” hyperlink. You will be transferred to the “Plan
Year” page. Select the “Plan Year” you wish to work with. You will be transferred to the
“Program Areas” screen. Select the hyperlink of the “Program Area” that you want to with. You
will be transferred to the “Funding Area Maintenance” screen. Click on the “Transfer Allocation”
button.

'
P a1 |
-~ lalied ; IGl
L L el 1 = ke g
— £
N - g
Back Button will not take you back pages, instead use the application menus and controls

) @ Logoff

User ldanagement | Funding Announcement | Project Management |FPortfolio Management | \Work Manager | Audits | Iaint: £ ‘ Contacts | Reporting ‘ External lenu

Eiscal laintenanceFiscal TrackingProaram AllacationProgram Maintenance

Plan Year: 2011 Program Area: Victims Senvices

FUNDING AREA MAINTENANCE

Program Area: * Victims Senvices
Requested Amount: 32,00!),000,0 Last Update By: Sir Barry Reber
Amount Allocated: |32 000.000.00 Last Update Date: 8/8/2011 8:47:31 Al

Total Funding Area Approved Amount: $3,000,000.00

Add New Funding Area I Transfer Allocations |

Funding Area Funding Area Approved Amount Funding Stream Funding Stream Allocated Amount
Wictims of Crime Act $2,000,000.00 Victims Of Crime Act $2,000,000.00
Victims of Crime Act - Initial $1,000,000.00 Victims of Crime Act - Initial $1,000,000.00

Save | Delete | View History | Cancel |

Flassz

zas2 chnical comments and prot
€2011 Ing

minal Justics Institute. All 1
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You will be transferred to the “Funding Area Transfer” screen.

1
7 - e Eerraining tive 19:47
Jelig=ilp] ¢ . Iql
L Ay esns 7
—
Back Button will not take you back pages. \nsteaﬂ use the application menus and controls
E? @ Logoff
UserlL Funding £ Project | Portfolic Work Manager | Audis ‘ ! Contacts ‘ Reporting | External Menu
Fiscal MaintenanceFiscal TrackingProgram AllocatienProgram e
Plan Year: 2011 Program Area: Victims Services
FUNDING AREA TRANSFER
Amount Allocated Transfer Amount Transfer fo Funing Area
Victims of Crime Act Victims Of Crime Act $2,000,000.00
‘ Victims of Crime Act - Initial Victims of Crime Act - Initial $1,000,000.00 1 d
carea |

The “Transfer Amount” and the “Transfer to Funding Area” columns are the only editable
columns. Select the appropriate row and enter the amount you want to transfer out of this
Funding Area. In the “Transfer to Funding Area,” which is a dropdown, select the “Funding
Area” that you would like to transfer the funding to. Click on the “Save” button.

. LEgrants g =

J.
Back Button will not take vou back pages, mstead use the application menus and controls

E? @ Logeff

Indiana ]
Criminal Justice Instrtifte

Audit ‘ Mainte Contacts ‘ Reporting External Menu

User Management Funding Announcement Project I Portfolio Work Manager

Eiscal MaintenanceFiscal TrackingProaram AllocaticnProgram Maintenance

Plan Year: 2011 Program Area: Victims Serices

FUNDING AREA TRANSFER

| Victims of Crime Act Victims Of Crime Act 52,000,000.00 IW of Crime =
| Victims of Crime Act - Initial Victims Of Crime Act §0.00 IU—
| Victims of Crime Act - Initial Victims of Crime Act - Initial §1,000,000.00 Iﬂi

Cancel
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You will be transferred back to the “Funding Area Maintenance” screen.

Indiana
Criminal Justice Ins

& = Py
- (=
Egrants
LL @S
=

f -

& you back pages, instead use the application menus and cantrols.
@ Logoff

Back Button will not tak

Haints e Contacis Reporting ‘ External Menu

Audits

Project I Borifolic Management | vvork lanager
Fiscal MaintenanceFiscal TrackingProgram AllecationProgram Maintenance

User k Funding A

Plan Year: 2011 Program Area: Victims Services

FUNDING AREA MAINTENANCE

Program Area: * Victims Senvices
Requested Amount. KRNI Last Update By: Nr. David Gin
Amount Allecated: |32.000,000.00 Last Update Date: 11/23/2011 1:15:32 FIl

Total Funding Area Approved Amount: 53,000 000.00

Add Mew Funding Area I Transfer Allocations |

Funding Stream Allocated Amount

Funding Area Funding Area Approved Amount
Victins of Crin ns Of Cr $1,000,000.00

$100,000.00
§1,000,000.00

52,000,000.00
51,000,000.00
$1,000,000.00

Victims Of Crime Act
Victims of Crime Act - Initial

Cri
Victims of Crime A itial

Victims of Crime Act - Initial

Save | Delete | View History I Cancel |
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